Save an Excel File as a txt File

1. In your Excel spreadsheet, click File.

2. Click Save As.

3. Click Browse to choose where you want to save your file.
4. Select "txt" from the "Save as type" drop-down menu.

5. Click Save

See a visual step-by-step guide below.
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Excel Workbook (*xlsx)

Excel Macro-Enabled Workbook (*.xIsm)
Excel Binary Workbook (*.xlsb)

Excel 97-2003 Workbook (* xls)

CSV UTF-8 (Comma delimited) (*.csv)
XML Data (*xml)

Single File Web Page (*.mht, *.mhtml}
Web Page (*.htm, *html)

Excel Template (*xItg)

Excel Macro-Enabled Template (*xItm)
Excel 97-2003 Template (*xIt)

Text (Tab delimitec t)
Unicode Text (*.txt)

XML Spreadsheet 2003 (*xml)

Microsoft Excel 5.0/95 Workbook (*xls)
C5V (Comma delimited) (*.csv)
Formatted Text (Space delimited) (*.prn)
Text (Macintosh) (*.t)

Text (MS-DOS) (*.txt)

CSV (Macintosh) (*.csv)

CSV (MS-DOS) (*.csv)

DIF (Data Interchange Format) (*.dif)
SYLK (Symbolic Link) (*.slk)

Excel Add-in (*xlam)

Excel 97-2003 Add-in (*.xla)

PDF (*.pdf)
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